
Interactive Card Catalog Instructions 
 
Placing a book on hold. (Reserving a book) 
 
The following is an example for placing a book on hold. What we do here is start by 
searching for a particular book and click on search. (We’re looking for Tom Sawyer) 
 

 
 
The next page shows the results for Tom Sawyer: 
 

 



 
Now in this example we will choose the first choice but we will click on the title of 
the book: (highlighted in blue) 

 
 
Here’s what the next screen looks like: 
 

 
 



Notice the “Place Hold’ tab in the upper right corner. Click on this to “reserve” the 
book for you. 
 

 
 
A box will pop up asking you to enter specific information. Enter this in the 
appropriate boxes. Once you enter the information, click on the “place hold” button 
and your book will put on hold at the library. 
 
That’s It !! 
 
Happy Reading !! 
 
 
 


